
Diamond Resorts Linen Inventory 
Management

Perform your 
quarterly linen 

counts

Reminder: You can 
export a list of the 
linen items from 
Asgard to make 
counting easier!

Enter your quarterly 
linen counts into 

Asgard

Reminder: 
Reconcile from the 

Stockroom List!

Reconcile all items 
in the In Circulation 

& In Storage 
stockrooms, even if 
the number is the 

same

Reconcile items not 
in use at your site 

to 0

Reminder: Date 
all reconcile 

transactions with 
the last day of the 

quarter/period

Throughout the 
quarter, enter 
Purchases,  

Discards, & other 
transactions in 
Asgard, as they 

occur

View the 
appropriate Stock 

Item

Move to the 
Transactions tab

Click "New 
Transaction" and 

select the 
appropriate 

transaction type

Choose the 
appropriate 

stockroom and 
enter all other 

necessary details

End of Quarter Counts
(Required)

Transactions Throughout 
the Quarter


