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BORTAL AsgardMobile 2.0 Job Aide

AsgardMobile 2.0 Location Search

Use the information below to search for all work orders for a specific location in AsgardMobile 2.0.

Step 1: Select Location
Search from the home

screen

Step 2: Tap the Pencil

to Search for a
Location.

Step 4: Tap the
Location you're
looking for.

E
A ©
ASGARD

One Valley Lodge
Teresa Jones

MY WORK ORDERS

LOCATION SEARCH

Version 2.15.0.22681

£ Back Location Search e

Q Locatior &

[Select Location]

@ Entry Dates

Begin Entry Date
8/5/2020

End Entry Date
9/4/2020

Type

() Standard

Inspections

All PMs
Status

Search

Location Search

Q120 (]

Unit #1200 (2 Bdrm)
Unit #1201 (1 Bdrm)

Unit #1202 (2 Bdgm)
Unit #1203 (1 Bﬁnn)

Unit #1204 (2 Bdrm)

Unit #1205 (1Bdrm)
Unit #1206 (2 Bdrm)
Unit #1207 (1 Bdrm)
Unit #1208 (2 Bdrm)
Unit #1209 (1Bdrm)

Cancel

or the hamburger
menu.

Step 3: Type the first
three characters of
the location and tap
Search.

Step 5: Enter a Begin
Entry Date and End
Entry Date. Defaults
to the last 30 days.
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Good Morning!
Home
Manage Shift
Dispatcher
New...
My Work Orders
Cleans
Location Search

Change Site

Location Search

1120 @ Cancel

{ Back Location Search

@ Location ¢
Unit #1204 (2 Bdrm)

& Entry Dates

} Begin Entry Date
8/5/2020
End Entry Date
9/4/2020

Type

(:) Standard

Inspections

All PMs
Status




Step 6: Choose the Location Search Filters needed for the search by using the on/off toggle buttons.

< Back Location Search c
Type @ Location # Status
allows Unit #1204 (2 Bdrm) enables filters
filters for oy Do for
Begin Entry Date
Standard, e Incomplete,
Inspections, | EndEntry Date Complete,
or All PMs e / Cancelled,
Type Expired, and
® i Superseded
Inspections
All PMs
Status

Step 7: Tap the Search
button after all search
parameters have been
chosen.
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Location Search
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Unit #1204 (2 Bdrm)

& Entry Dates

Begin Entry Date
8/5/2020

End Entry Date
9/4/2020

Type

(; Standard
() Inspections
@) Anpms

Status

< Back
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Location Search
@ Location #
Unit #1204 (2 Bdrm)

& Entry Dates

Begin Entry Date
8/5/2020

End Entry Date
9/4/2020

Status

Incomplete

(; Complete

Cancelled

Expired

Step 8: Results will have

banner headings with
status and quantity of
the work orders.

Department
provides filters
for
Housekeeping,
Engineering,
Activities, etc.

¢ Back Location Search
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Unit #1204 (2 Bdrm)

@ Entry Dates
Begin Entry Date
8/5/2020

End Entry Date
9/4/2020

Department

Bell Staff

@ ) Engineering

Front Office

(/‘: Housekeeping

‘ € Back
Incomplete (2)

Complete (1)

Expired (4)

Tap a banner heading to select all or unselect all for any Location Search Filter.

Location Results

Note: If no results match your search criteria you will get a message letting you know.

Step 8: Tap the Banner
heading to show all the
work orders and tap a
work order to view the
details.

¢ Back Location Results

Incomplete (2) v

32895: EIWO Quick Check

Last Status Date: 9/3/2020
2:10:01 AM

Reported By: Sta

e —————
32451: A/C Filter Change PM-QTR

Last Status Date: 8/19/2020
1:31:55 AM

Reported By: Staff
Complete (1)

>
Expired (4) >

Step 9: Tap the Reset
symbol to clear the

location, reset your entry

dates and search criteria
to the defaults.

Defaults are:
e Last 30 days

e Standard for Type
e Complete for Status
e Your Department
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Location Search
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[Select Location]

@ Entry Dates

8/5/2020
End Entry Date
9/4/2020

Type

@) standard

All PMs

Status

Begin Entry Date

Inspections




