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  Asgard Desktop Job Aide 

 

1.  A user must have 

permissions to the Sales 

Gallery site in order to be 

assigned to and complete 

their work orders.  

3.  Make sure that 

the Facilities 

Department Name 

box is Checked 

2. Next add the user to the 

Sales Gallery in Staff On-Shift 

4.  Scroll all the way to the right to 

find the Facilities Department 

Name Column. 

 



3.  Make sure that the Facilities Department Name box is Checked 
 

 

 

 

5. Click and Hold on the Column Header 

and Drag and Drop it where it is easiest 

for you to view.  Once you have added 

and arranged your columns, they will stay 

that way until you change them. 

6. This is the arrangement of Columns that we think works best.  But you should arrange them in the 

order that works best for you. 


