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Diamond Resorts Linen Inventory Management — Entering Purchases & Discards

Note: The ability to view Stock Items and enter Transactions in Asgard is permission based. If you don’t have this
permission, and think you should, please contact support@katanasoft.com.

Step 1: From the Stockroom List, select an item and click the View Stock Item button.
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Step 2: On the Stock Item page, click Transactions to switch to the Transactions tab. To enter a new purchase, click New
Transaction and select Purchased/Acquired from the drop-down list.
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Step 3: When the New Reconciled Transaction New Acquired Transaction
window opens, select the appropriate stockroom
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A This kind oftransaction is generally created via the purchase order system.
e B




Step 4: To enter a discard transaction, click New Transaction and select Lost or Destroyed from the drop-down list.
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Click OK.

Note: To edit the Quantity, Cost/Unit, or Description of a transaction, select the transaction from the list and click the
Edit button. When the Edit Transaction window opens, update the Quantity, Cost/Unit, or Description as needed.
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Note: To delete any transaction, select the transaction from the list and click the Delete button.
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