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Completing a PM (ENG) for iPhone
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1. Tap My Work Orders
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MY WORK ORDER

Then the PM Banner

& My Work Orders C 5
Standard Work Order (4)

Inspection (2)

PM (2)

45091 A/C Filter Change PM-MTH

Not Occupied

Reported By: Guest (Medium)
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2. Open the PM to view
the Task List

€ My Work Orders
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Standard Work Order (4)
Inspection (2)
PM(2)

45091 A/C Filter Change PM-MTH

Reported By Guest (Medum)

Tap to view work order Details
or any Pending/Recent work for
this location

To View the Work
Order Details

3. Press Play to start the PM

Click the Quick Collapse
button to expand/condense
Tasks List
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TASKS (11)

DETAILS

PENDING/RECENT  COMMENTS (0)
Pool >

Ungrouped Tasks

@

Tasks can be a “List” or
grouped by “Sublocations”
within the unit

4. When the work is done,
mark each task complete

Pool

10. Check pH levels with chemical test

If needed, add notes to
the task

Pool >
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Tasks (11

Tap New Comments
< Back

% Comments + New Comment
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Enter your Comment

¢ Add Comment
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l water heater meter needs to be replaced]
L

6. Take a Photo or Select
from Gallery

£ Select

Save

¢ Add Comment SAVE
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water heater meter needs to be replaced

7. Tap Checkmark to Review

A warning will appear if any
tasks are left incomplete

< Back PM Complete

48307 - Pool PM-WKL

Started:

1/21/2022
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Incomplete Tasks

elect How to Handle Incomplete Task

Tap the pencil icon to resolve

8. Select action from list
T
Mark remaining tasks complete

Leave some tasks incomplete and complete the
work order anyway

Create new rework PM for the incomplete ta:

Create new incomplete PM for the
incomplete tasks

Tap Checkmark to complete

< Back

PM Complete
48307 - Pool PM-WKL

Success! Tap OK

Success

Way to go! Your PM’plete




