ASGARD

LEARNING L : i
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Crediting Back Invoice Costs to an Owner

When a Vendor Invoice comes back in as more or less than previously billed in Asgard, you can generate an Adjustment
Billing to any previously billed Costs with the following steps.

Step 1: Find the existing Work Order in Asgard related to the original Invoice Billing

Step 2: Open the Work Order Details click on the Billing Tab. Then click Edit Costs:
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Step 3: When the Cost wizard pops up, go to the Vendor Invoice Tab. Use the green bar to filter for the Vendor you are
billing for. In the gold column right of the Vendor name, update the Total Cost to the new amount:

Specify Work Order Costs -- Third Party Inveice - Miscellaneous

Stock tems Labor Wendor Invoices _ Purchase Orders

Name A | Total Cost Invoice #
ref r
Al Retngeration, Air Conditioning & Sheetmetal, Inc. 50.00
Maui Refresh LLC $0.00
Reflection Glass Maui 2000

Sturdevant Refrigeration & AC Inc.
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Mo Labor has been entered for this Work Order.
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Step 4: Click OK and Save changes. An Adjustment Billing will then appear on the Active Billing Screen.
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