ASGARD : .
LEARNING KWPMC - AsgardMobile

rone) 5
PORTAL Create Standard Work Order (iPhone)

Step 1: Tap My Work Orders Step 2: Tap Select Location Step 3: Pending/Recent button
indicates any work order within

/q o < My Work Orders Work Order 14 d ays

Q Location

ASGARD

Park Grove

Kayla Lanier Select Location y

Enter at least 3 characters.
Select Search. Tap location

(=]

Incomplete in Red
MY WORK ORDERS Complete in Green

Tap the Phone+ icon I*Sw OICancel
Or use the Hamburger Menu

< My Work Orders Work Order

Doge Incomplete - Repair Spa [ Hot Tub - Low Water Level

L Expected Start: 11/10/2022 8:18:05 AM

112)1314|5|6]|7]8]9]0 Guest:
Assigned To:
Tasks: Repair Spa / Hot Tub - Low Water Level

< Back My Work Orders | 88 | 53

Inspection (1) Expected Start: 11/10/2022 8:17:25 AM

Home

Location Search {uesl
Manage Shift .

Unit #12300 (2 Bd e o 3105 ° Tap Details to return
Not Occupied En Unit #13105 (1 Bdrm)

€ Work Order Unit #23105 (2 Bdrm) 3 o

- Unit #3105 (2 Bdrm) Details

& Inspection

Step 4: Tap New Task Step 5: Add Sub-Location. Step 6: Tap Create

+ New Task < My Work Orders Work Order Create

Q Location

B @ L Create Location Task
eta

Details

Q Sub-Location

Add keyword(s) to Search Sub-Location Tap Assignment button
field, Tap on the Task to Iln the main location itself |
select, OK

Work Order Self Assign

. If-assign?
Self-assig
Task Search © sel-Assigned

Add Task Cancel
Q Overflow © -

Clean Trash Chute - Overflowing - Cleaning Success! Tap OK

(Housekeeping)

Repair Bathtub / Shower - Overflow - Repair / In the Notes field , add

sl abcaldl) Quantity and/or additional !

I(?Eepa_ir Spa/ ;—lot Tub - Overflow - Spa Task information as needed Success
ngineering

Success! Your work order has
been created.

Repair Toilet - Overflow - Toilet Task

“ Cancel




