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KWPMC - AsgardMobile
Complete a Standard Work Order - iPhone

uilaetd,

Step 1: Tap My Work Orders Step 3: Review Details Screen

Step 2. Select a Work Order : ) >
for important information

A (o
ASGARD

Park Grove
Kayla Lanier

MY WORK ORDERS

Step 4: Tap Play to Start

< My Work Orders

Tower 1, Rooftop

Add additional
Notes, if needed

<{ My Work Orders

Tower 1, Rooftop

Check drain of ac unit E’:

Completed

Tap Save

Work Order Notes

# AC Repair - Leaking

Check drain of ac unit
Ac unit checked

“ Gancel
\

Step 7: Tap Checkmark to
complete

< My Work Orders

Tower 1, Rooftop
Away

< Back My Work Orders &8

Standard Work Order (4)

KW Training Site
Not Occupied

Tower 1, Rooftop

Away \

Step 5: Tap Comments,
+New Comment, to add
Comments & Photos

< My Work Orders

%, Comments + New Comment

Then Save

Add Comment

We cleaned the drain line and the AC is working
properly. AC specification

Started/Completed times
for tracking work time.
Tap the Checkmark again.

< Back Review to Complete v
291 - AC Repair - Leaking

(Away) Rooftop
Started:

11/22/22 9:02 AM
Completed:

11/22/22 9:03 AM
Duration:

Om

Step 6: Tap the Details button

< My Work Orders Q2

Tower 1, Rooftop
Away
Reported By: Occupant (Medium)

Entered by: Lemus, Betsy

Expected Start: 11/22/2022 9:00:12 AM
Due By: 12/6/2022 4:39:27 AM

Over Due By: 12/20/2022 4:39:30 AM

© Description

Where in the location

.= AC Repair - Leaking - In the main
"~ location itself

What to expect
Check drain of ac unit E4'
Note
Completed
Details
\ i

when finished

< My Work Orders

% Comments <+ New Comment

Tuesday, November 22, 2022 9:02:16 AM by
Katana_Lanier, Kayla

We cleaned the drain line and the AC is
working properly. AC specification

)
= ents (2)
Success! Tap OK
Due Bv:
E Success
Way to go! Your work order
is complete!
P OK




