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Step 1: Tap My Work Orders
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Tap the Phone+ icon
Or use the Hamburger Menu
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DETAILS

4+ New Task

Add keyword(s) to Search field,
Tap on the Task to select, OK

Task Search
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Create Standard Work Order (Android)

Step 2: Tap Select Location
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DETAILS

Enter at least 3 characters.
Select Search. Tap location

Step 5: Add Sub-Location

Create Location Task
Q Sub-Location

Sub-Location

In the main location itself

lacuzzi does not turn on

ADD TASK CANCEL

In the Notes field, add
Quantity and/or additional
information as needed

Step 3: Pending/Recent button
indicates any work order within

14 days
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Incomplete in Red
Complete in Green

< My Work Orders Work Order

Incomplete - Repair Spa / Hot Tub - Low Water Level

Expected Start: 11/10/2022 8:18:05 AM
Guest:

Assigned To:

Tasks: Repair Spa / Hot Tub - Low Water Level

Expected Start: 11/10/2022 8:17:25 AM
(Gest:

Tap Details to return

Work Order
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Step 6: Tap Create

< Work Order
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Tap Assignment button

Work Order Self Assign

Self-assign?

©  Un-Assigned ©  Seli-Assigned

Success! Tap OK

Success

Success! Your work order has been created




