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Step 1: Tap My Work Orders
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MY WORK ORDERS

Red Circle indicates the
number of Work Orders
assigned to you

MY WORK ORDERS

Step 3: Work Order Quick View Shows:

Work Order ID
Task Name
Location
Reported By

Best Practices:

e Occupant reported Work Orders take
priority over Staff reported.
e Overdue Work Orders take priority over

or
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KWPMC - AsgardMobile
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< Back

My Work Orders 2

Standard Work Order (4)

344: AC Repair - Closet Leak

KW Training Site
Not Occupied

301: Repair Spa [ Hot Tub - Not Working
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Step 2: Blue banners divide Supertypes

e Standard Work Orders

e Inspections
e PM's
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And by Status:

Sorted by Priority

Black : Rework Status

Yellow : Due Status

Green : OK Status

Step 4: Tap on a Work

Order to open it and view | se
more details Away

{ My Work Orders

Spa
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© Description

Reported By: Guest (Medium) view more

details
Entered by: Lanier, Kayla
Expected Start: 11/10/2022 8:18:05 AM
Due By:
Over Due By:

Swipe to

.= Repair Spa [ Hot Tub - Low Water Level - In

“~ the main location itself

Completed

Not Started
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