Step 1: Tap My Work
Orders from the Home
Screen
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Note: If you do not have
Dispatcher permission,
the tile will be disabled.

Step 4: Tap the Checkmark
to apply filters
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Step 2: Tap the Funnel to
open the Filter Screen
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Step 5: Now the My Work
Order Screen will onl
show the desired wor
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Step 3: Choose the desired
filter parameters

TIP: Tap the banner heading
to select/unselect all

< My Work Orders My Work Filt... | &/ e

Location

Spa

nclude Future

nclude Suspended

Aging Status

O o
c Overdue
(/w Rework

Reported By

Overdue

Rework

() Occupant
@) staft

IMPORTANT: Filters will
remain until you Exit the
My Work Order Screen or

tap the Reset Button
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