
Assigning a PM Work Order 

Assign individually by highlighting one work order and 
using the Assign To drop-down.  

Assign multiple work orders at once by highlighting 
the work orders to assign and using the 

Assign/Reassign  
Click and drag your mouse to highlight a section, or hold 

down the CTRL key while you use your mouse to select the 
work orders. 
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To Unassign work, select desired work orders and click the unassign button. 
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