r KWPMC - AsgardMobile i

Completing an ENG PM - iPhone

Step 1: Tap My Work Orders

PM Task List
0o

KW Training Site
Kayla Katana_Lanier

My Work Orders &8

MY WORK ORDERS

— = Spa
Then the PM Banner Away

< Back MyWworkorders 8 = Y \
PM (5) >

Step 2: Tap to open and view the

Details and Pending/Recent provide
more information

< My Work Orders

B 180: Air Handler PM-QTR

Ungrouped Tasks

Step 3: Press Play button to Quick Collapse: compresses
start the PM sublocation banners;

Expand using the banner arrow
< My Work Orders

B 180: Air Handler PM-QTR < My Work Orders

el S B 180: Air Handler PM-QTR

Ungrouped Tasks

Tasks can be grouped by:
e Ungrouped List
e Grouped by Sublocation

Step 5: Add Comments/Photos

Tap New Comments Take a Photo or Select A Comment s required
from Gallery when adding a Photo

< My Work Orders | @& Photo

Add Comment

® Comments + New Comment Take I B Select W Remove

Emergency door latch fixed|

. . .
Step 6: Tap Checkmark A warning will appear if any tasks are
to Review left Incomplete
< My Work Orders < Back Review to Complete on Optio
= 5 180 - Air Handler PM-QTR
B 183: Air Handler PM-QTR ey Spe Mark remaining tasks complete
Ungrouped Tasks i
/822 12:21PM Leave some tasks incomplete and complete the
1. Inspect General Condition Completed: work order anyway
1/8/22 12:23 PM
Duration: Create new rework PM for the incomplete tasks
m
Create new incomplete PM for the
it

Tap the pencilicon Select Action from list
to resolve

Step 4: When the work is done, mark
each task Complete

< My Work Orders
B 180: Air Handler PM-QTR

Ungrouped Tasks

1. Inspect General Condition

< My Work Orders
B 180: Air Handler PM-QTR

Ungrouped Tasks

3. Check Coil Fins Straighten If Needed

Straightened coil fin

Step 7: Tap Checkmark to
complete

< Back Review to Complete

180 - Air Handler PM-QTR

Success! Tap OK

Success
Way to go! Your PM is complete

[
!
i

OK




fa KWPMC - AsgardMobile

Create an Inspection - iPhone

Step 1: Tap Dispatcher or

Step 2: Tap Search Location Step 3: Tap Select Template
My Work Orders B X P P P
My Orders Inspection
_ O ( My Work Orders Inspection
/q o Q@ Location
ASGARD Residential Lounge
KW Training Site
Kayla Katana_Lanier
s Enter at least 3 Characters.
A Tap Search
o
_ ==k oo o |cance
Tap the List icon a
Cok  myworkomen ¢ || Y dounge  lounges  Loungewear Filter by Department or tyioe
= 1 Inspection Name, Tap to select
Standard Work Order (3) v |npsect|0n Template
alsjdifjaglhlilk]!
Or from the Hamburger Menu

Select Template

space

B
o
]
. WE
E@

M Department

| [All Departments] |
Tap the location
= |
I Residential Lounge | Public Area Inspection |
Residential Lounge, AC Mechanical Room

Step 4: Tap Select to choose

> Step 5:Pending/Recent button
an Inspectee, if needed

Step 6: Add Comments/Photos,
indicates any work orders within if needed

- Inspectee

14 days

| [ <€ My Work Orders Inspection
ncomplete
in de w. Comments
Choose an Inspectee, or
type name to f| lte r Expected Start: 12115/2022 10:07:58 AM Com plete
J\. ad To: Ka In Green
Select Inspectee
Kat
Jimenez_Katana, Jackie = ) N ?—. e
Jones_Katana, Teresa R .
Tap Details to return, not
Katana_Lanier, Kayla || the BaCk arrow
Paul_Katana, Pam

e

Only one comment/photo
can be added at creation

0

o,

Step 7: Return to Details Screen tap
Create

Tap Self-Assign or Unassign Success! Tap OK

Work Order Self Assign Success
< My Work Orders Inspection Create Self-assign? Success! Your work order has
: been created.
Q Location [ 1
© Uun-Assigned IQ self-Assigned
Residential Lounge !

OK
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Step 1. Tap My Work Orders

A o

ASGARD

KW Training Site
Kayla Katana_Lanier

< Back My Work Orders &3

Inspection (2)

Residential Lounge
Home

Step 4. Update Tasks

1. Electrical closet

v o
Passed | Failed

add skip reason

v o
Passed Failed
Iz

Note

Skip Reason

No Assets

Failed always note what failed

18. Wall condition

v o
Passed Failed

| Landing area wall needs touch up | E’:

Note

Step 7. Tap Checkmark to
Review

< My Work Orders

B 1145: Public Area Inspection

+ Inspection Score

B Tasks

Ungrouped Tasks

| { Back Review to Complete v < Back Review to Complete

KWPMC - AsgardMobile
Completing an Inspection - iPhone

Step 2. Open the Inspection to view Step 3. View the work order Details

the Task List
‘ ' B D? 0 o,
Residential Lounge
Lome \ Details Screen Key:
rias BV Set; (e . 1.Create Standard WO

2.Checkmark to Complete
3. Return to Task List

4. Edit Inspected User

5. Description

< My Work Orders

< My Work Orders D 8+2

B 1145: Public Area Inspection B 1145: Public Area Inspection

A Residential Lounge
+ Inspection Score

Home
0.00 % Reported By: Staff (Medium)
! o
= NS Entered by: Lanier, Kayla
Inspecting work of: @)
Ungrouped Tasks Inspection Score: 0.00 %

v (1) 1 ©
o,
Passed Failed & ug: e

Step 5. Add Comments/Photos Step 6. Take aggltl)éc?yor Select from
Tap New Comments

@ Photo

< My Work Orders @ Take l @ select W Remove

% Comments 4+ New Comments

= i ] LU %

Comments (0)

Enter Your Comment

Add Comment

Add Comment Tap Save

Wall needs touch up|

Wall needs touch up{

Review the Score and list of
Failed or Incomplete Tasks

Step 8. Tap Checkmark to
Complete

< My Work Orders

Inspecting work of: Ungrouped Tasks
Inspection Score: 95.65 %

B 1145: Public Area Inspection
Started:
1/3/23 9:52 AM
2] Skip Reason: SUCCGSS' Tap OK
Completed: No Assets
1/3/23 10:12 AM H
Duration: 5 WD) Success
20m Landing area wall needs touch up Way to 90! Your inspection
is complete!
e OK
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