Step 1: Tap My Work Orders

o

MVW Training Site
Kayla Lanier

MY WORK ORDERS

Tap here to open the Work
Order you are ready to
complete

< Back My Work Orders 8

Inspection (8)

Standard Work Order (1)

#2101 (2 Bdrm - Lockoff)

Occupied @
Reported By: Guest Call (High)

Step 4: Tap Comments to add
comments/photos, if needed

£ My Work Orders

~

#2101 (2 Bdrm - Lockoff)

Occupied

Reported By: Guest Call (High)
LANIER

Entered by: Kayla Lanier

Expected Start: 8/17/2023 11:20:45 AM
Due By: 8/17/2023 11:40:45 AM

Over Due By: 8/17/2023 12:00:45 PM

© Description

.= Repair: Lighting * - #2102 (Guest
"= Villa), Bedroom

lamp next to the bed C’:

Action Taken

Light Bulb: Replace

0 1a

Details
L

AsgardMobile
Actions Taken for MVW (iPhone) fq

Step 2: Tap the Action Taken
field

<{ My Work Orders € ot v

~ o

#2101 (2 Bdrm - Lockoff)

Occupied

Reported By: Guest Call (High)
LANIER

Entered by: Kayla Lanier

Expected Start: 8/17/2023 11:20:45 AM
Due By: 8/17/2023 11:40:45 AM

Over Due By: 8/17/2023 12:00:45 PM

© Description
|

.= Repair: Lighting * - #2102 (Guest
= Villa), Bedroom

Step 3: Select the action you
took from the list, tap Done

< My Work Orders e & v

=] o

B

#2101 (2 Bdrm - Lockoff)

Occupied

Reported By: Guest Call (High)

LANIER

Entered by: Kayla Lanier

Expected Start: 8/17/2023 11:20:45 AM

Due By: 8/17/2023 11:40:45 AM

Over Due By: 8/17/2023 12:00:45 PM

© Description

.= Repair: Lighting * - #2102 (Guest
*= Villa), Bedroom

g
lamp next to the bed r4

Action Taken

o

Details

Step 5: Tap New Comment,

enter comment and click Save

£ My Work Orders

[ Comments + New Comment

Comment

[ O1d light bulb replaced with LED bulb |

Tap Checkmark to review

‘ < My Work Orders

#2101 (2 Bdrm - Lockoff)

Occupied
DRanartad Ry Cuact Call (High)

lamp next to the bed E.

Light Bulb: Install

Light Bulb: Repair
Light Bulb: Replace |
Motion Sensor: Install

Motion Sensor: Repair

Step 6: Tap Checkmark to
complete

< Back Review to Complete

45894 - Repair: Lighting *

(Occupied) #2101 (2 Bdrm - Lockoff)

Started:
8/17/2023 11:22 AM
Completed:
8/17/2023 11:25 AM
Success! Tap OK
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Success

b Way to go! Your work order
is complete!
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