Step 1: Open the

Hamburger Menu and h

tap New...
OR
From the Dispatcher
or My Work Orders

screen, tap the
Phoneicon

{ Back

Inspection (1)

Home

© Manage Shift
Dispatcher
New...

8 Work Order

& Inspection
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Unit #12300 (2 Bdrm)
Mot Occupied

Step 3: Tap Take or Select to
activate the camera or to open the
photo library

< My Work Orders Work Order

% Comments

Comments/Photos J

KWPMC - AsgardMobile
Adding a Photo at Create - iPhone

€ My Work Orders Work Order

Step 2: Select the:

Q Location

e Location that the
Work Order is
being created for

I Amenities, FI 1, Gym =

Reported By

e New Task that it

Reported by Guest

needs to be
completed
Occupied
THEN Mot Occupied
Repair Treadmill - Repair (Engineering) in the
Tap
Comments/Photos
in the bottom right (i ] ] ol
corner \ S

Step 4: You must enter a
comment with a photo.
Then, Tap Create or
return to Details

€ My Work Orders Work Order Create

% Comments

Iﬁunning belt needs to be replaced I

@ Photo

B Take B Select @ Remove

When your work order
is created, you will
receive a Success
message! Tap OK

Success

Success! Your work order has
bean created.
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