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Step 1: Tap My Work Orders.
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Sunset West

Jackie Jimenez_Asgard

field.

< My Work Orders

Unit #10202 (2 Bdrm)

Not Occupied

Reported By: Guest (High)

GALAX

Entered by: Lemus, Betsy

Expected Start: 11/28/2023 8:21:31 AM
Due By:

Over Due By:

@ Description

DISPATCHER MY WORK ORDERS

Tap here to open the Work Order
you are ready to complete.

7= Repair / Replace Light Fixture - Kitchen

Standard Work Order (3) ~ Above kitchen sink N%

Action Taken

Unit #10202 (2 Bdrm)
Not Occupied ‘OP a

Reported By: Guest (High)

Step 4: Tap Comments to add
comments/photos, if needed.

< My Work Orders L

< My Work Orders

0o o] 4 Comments + New Comment

Unit #10202 (2 Bdrm)

Not Qccupied

Reported By: Guest (High)

GALAX

Entered by: Lemus, Betsy

Expected Start: 11/28/2023 8:21:31 AM
Due By:

Over Due By: Tap Details button, then the

Checlmark o revien.
Description

Comment

|Old light bulb replaced with LED bult*

= Repair / Replace Light Fixture - Kitchen £ My Work Orders

Above kitchen sink 1
Note

Action Taken Unit #10202 (2 Bdrm)
Replaced Light Bulb Not Occupied
Reported By: Guest (High)
GALAX

Entered by: Lemus, Betsy
Expected Start: 11/28/2023 8:21:31 AM

(5 ) Due By:
Details Over Due By:

Asgardsoftware.com 1

Step 2: Tap the Action Taken

Step 5: Tap New Comment,
enter comment and click Save.

AsgardMobile

Actions Taken - iPhone

Step 3: Select the Action you

took from the list.

£ My Work Orders

Unit #10202 (2 Bdrm)

Not Occupied

Reported By: Guest (High)

GALAX

Entered by: Lemus, Betsy

Expected Start: 11/28/2023 8:21:31 AM
Due By:

Over Due By:

© Description

i= Repair / Replace Light Fixture - Kitchen

Above kitchen sink 1
Note

Done

| Replaced Light Bulb |

Replaced Lamp

Plugged in Lamp

Step 6: Tap Checkmark to
complete.

< Back Review to Complete

118272 - Repair / Replace Light Fixture

(Not Occupied) Unit #10202 (2 Bdrm)
Started:

11/28/2023 8:45 AM
Completed:

11/28/2023 8:58 AM
Duration:

13m

Success! Tap OK.

Success

Way to go! Your work order
is complete! |
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