AAA asgqrd AsgardMobile
Learning Portal Complete a Work Order (ENG) Android

Step 1: Tap My Work Orders. Step 2: Select a Work Order.

Step 3: Review Details Screen for

¢  MyWork Orders %8

important information.
Tap Start when you begin the work.
AAA ° Standard Work Order (2)

Sunset West
Kayla Lanier

-8

MY WORK ORDERS

(_

Unit #22206 (2 Bdrm)
Not Occupied

0
DETAILS

Unit #22206 (2 Bdrm)
Not Occupied

Reported By: Guest (High)
Unit #11109 (1 Bdrm)
o O SADDLER
k Q Occupied

Entered by: Lemus, Betsy
Reported By: Guest (High)

Reported By: Guest (High)

WORK ORDERS LOCATION SEARCH

Expected Start: 11/27/2023 7:36:19 AM
)
- Due By: 11/27/2023 7:36:22 AM

Over Due By:

© Description

Step 4: Add additional Step 5: Tap Comments, +New

Notes, if needed. Comment, to add Comments & .— Repair HVAC - Air Handler Unit - In
Photos. Once entered, tap Save. =

"~ the main location itself

What to expect

COMMENTS (1)

.= Repair HVAC - Air Handler Unit - In

- Comments

+ New Comment

Tap Save After saving your photo, you can
| Tap the Details button when Edit or Remove it by pressing and
finished, not the back arrow. holding the saved photo.
Work Order Notes

# Repair HVAC - Air Handler Unit

EDIT REMOVE|
not heating COMMENTS (1)
Heating coil replaced

& comments + New Comment

COMMENTS (1)

& Comments + New Comments

3 5:48:38 AM by

Heating coll Replaced. Heat is now working

o

o

L

Work time is automatically calculated

Step 6: Tap Checkmark

- : Success! Tap OK.
to complete. Tap the Checkmark again. P
& Review to Complete \f
< Q atv '
— 118225 - Repair HVAC - Air Handler Unit Success
o Not Occupied Bcrm) Way to go! Your work order is
e Started: Comp]ete!
11/28/2023 9:45 AM
Completed:
11/28/2023 10:06 AM
Duration:
20m
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