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Step 1: Tap My Work Orders.
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Standard Work Order (4}

Unit #1207 {1 Bdrm)

Mot Occupled

Step 4: Update Tasks.

1. Entry door Check door lock for propsr operations,

Passed Failed

add skip reason.
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Failed always note what failed.
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Complete an Inspection (ENG) iPhone

Step 2: Open the Inspection to view
the Task List.

Unit #10305 (1 Bdrm)
| Not Occupied

Tap Start.

Pre-Arrival

100.00 %

Unit

Kitchen

Bathreom

Patio

Step 5: To search for a specific task,
tap “Type to filter tasks” below the
Tasks header. Start typing the
Keyword; the tasks below will
automatically filter to match your
search.

< My W ers
118304: Pre-Arrival Checklist

" Inspection Scor

3. Cneck oll appsances Tumn on stoves/microl
yersiratriganm

toasters/nair dryei oS fdishwashes

2. Check Lighting bulbs and switches In all rooms for
all fixtures. - -

Step 3: View the work order Details.
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Details

Details Screen Key:
1.Create Standard Work Order
2.Checkmark to Complete
3. Return to Task List
4. Edit Inspected User
5. Description
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118304 Pre-Arrival Checklist

Unit #1201 (1 Bdrm)
Naot Occupied
Reported By: Staff (Medium)

Entered by: Lanier, Kayla

Inspecting work of: o

Inspection Score; 100,00 %

© Description §

Standard pre-arrival checklist
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Step 6: Add Comments/Photos.
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Tap New Comments.
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Step 7: Enter Your Comment.

Comment

A comment is
A required when
adding a photo.

You may want to add
the task number in
the comment for
added clarity.

Comment

Task 10 - tub is not caulked

Tap Save.

After saving your photo, you
can Edit or Remove it by
swiping left on the saved

photo/comment.

Remove

Step 9: Tap Checkmark to
Complete.

£ Back

Review to Complete

Inspecting work of:
Inspection Score; 88.89 %
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Step 8: Tap Tasks to return to the Task screen, then Tap
the Checkmark to Review.

Review the Score.

¢ Back Review to Complete

¢ Back Review to Complete

Linit

Inspacting work of
Inspection Score: BE.BS %

Started
11302023 7:56 AM Skip Reason:
NfA
Completed.
M/30/2023 B4 AM
Duration,
17m Tuby needs to be caulked

Tap Tasks to review the list o =
of Failed or Incomplete
Tasks. ;

Success! Tap OK.

Success

Way to go! Your inspaction
is complete!

OK
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