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Learning Portal

Etap 1: Soti nan drop-down Lod Travay, chwazi
Kreye Lod Travay.

@ Asgard — Sunset West (Sunset Vacation Resorts)
File Organization Site Facilities Tools Help

Directory = Account List Expense Search Locations - Assets ~ | Work Orders -| PM - Inspections - Supply Chain

Welcome Page Create Work Orders  Ctri+F1
/ Active/Follow-up  Ctrl+F2
f -9 as ard Recently Completed  Ctrl+F3
aa g Search Ctri+F4
Staff On-Shift
Add Tools Dashboard

Auto Assign Rules

Ekran Kreye Lod Travay la fet pou antre rapid. Pa

bezwen yon sourit. Tout bagay ka antre nan tape,

Lé sa a, Tabbing, oswa le | sévi avek kle yo flech
sou klavye ou.

Etap 3: Chwazi Repoté a, epi chwazi oswa antre
non Repote a.

@ Asgard - Sunset West (Sunset Vacation Resorts)
File Organization Site Facilities Tools Help
Directory ~AccountList Expense Search = Locations ~

Assets - Work Orders ~ PM ~ Inspections = Supply|

Welcome Page  Create Work Order
New Blank Work Order

Unit #11109 (1 Bdm)

Reported by Guest

[

Guest Text

Staff d

Mic-Stay Call S|
Occupied Status

IOt:upledSlale Oceupied

Location:

Reported By:

Scheduled For Follow-up Required [

l GuestName;

Si pwopriyete w la gen yon koodone ant Asgard ak
Sistem Jesyon Pwopriyete w la, Non Envite a ak Estati
kipe yo pral peple otomatikman.

Asgard Desktop
Kreye Lod Travay - Creole

Etap 2: Antre kote a. Asgard pral filtre chwa ki
disponib yo pandan w ap tape. Sévi ak flech yo pou
mete aksan sou kote ki korek la ak Tab.

e Asgard -- Sunset West (Sunset Vacation Resorts)

File Organization Site Facilities Tools Help

Directory | Account List Expense Search

| Welcome Page -~ Create Work Order |
New Blank % Order

Locations - Assets - | Work Orders ~

(Y. 11T, it #11109 (1 Bdrm
Unit #11102 (2 Bdrm)
Reported By

Unit #11102 (2 Bdrm)
Unit #11104 (1 Bdrm)
Unit #11105 (1 Bdrm)
Scheduled For- | i 411108 (2 Barm)
Unit #11107 (2 Bdrm)
Unit #11108 (1 Bdrm)

R ! Unit #11100 (1 Bdrm)

Unit #11110 (2 Bdrm)

Occupied Status

Tasks:

Etap 4: Si travay yo mande a se pou lavni, mete
ajou jaden Pwograme pou.

@ Asgard -- Sunset West (Sunset Vacation Resorts)
File Site

Account List  Expense Search

Organization Facilities Tools Help

Directory Locations = Assets = ‘Work Orders ~ PM

Welcome Page ~ Create Work Order

New Blank Work Order

Active Wark Orders/Follow-Up Recently Com

Locaton:  Lind #11109 (1 Bdrm)
T”Bf Gues! GusstMame:  SMITH
Scheduled For | 17182024 7(E AM i

Nan mitan ekran an, pran not nenpot Lod Travay ki annatant ak ki fek fini ki asosye ak kote a nan 14 denye
jou yo. Apwodch pwoaktif sa a anpeche kopi 10d travay epi avéti w sou pwoblém renouvlab nan lokal la.

Panding and Recenty-Completad Work in Lind #11105 (1 Bdm)

Chatus wark Reguested
i a
InCompkste  Repair Inbormeel - B Service
Complete Repair | Roplsce Lght Fisture, Repar [ Seplace Light Fiture
ke Repair | Replsce Light Fisturs

uest Kams Depastment fsmgred To Chart Af

0 o a
JONES Enginesring Haro_Asgard, Gabi Wied 1717 11:30
BRIDOKES Enfineeing Homver, Juhn E Tudt 1)9 7:04
BRONMES Enginesrng Hoowsr, John E Wad 110 731

Asgardsoftware.com 1

Dire a ka chanje pou reflete 7 oswa 30 jou ki sot pase yo
selon preferans sit ou a.

support@asgardsoftware.com | (424) 203-3295



https://asgardsoftware.com/
mailto:support@asgardsoftware.com

Etap 5: Nan jaden an Travay, antre mo kle ki pi diferan pou demann lan (sa vle di Thermostat) Evite
tém jenerik tankou "livre", "asiste", oswa "reparasyon". Chwazi travay la ak Tab. Ranpli jaden ki

neseseé yo ak enfomasyon yo mande yo.

Walcoms Fage  Create Work Order

e Refresh Lists Close
Locabon:  Unit #117109 (1 Bdrmj ]
Reponed By Guest GuestName: SMITH
Sehaduled For | 1182024 557 AM =

Occupied Staus

Orecupied State Gue st Name.

Event  [Mo Event]

Tasks
AC Repan - Thermostat Mot Working - A/C Task (Enginessingy - Remove
Prorty:  High Extra Request Mo

Sublocation:  Lwing Room -
Notes  Thermastal will nollusn on
Asgign To:  Lanier Kayla (Z 2 FL 1-3)

« Demann siplemanté

» Kantite (si sa aplikab)

» Sublocation (kote sa nesesé) endike kote travay egzak la

» Not - bay nenpot enfomasyon adisyonel ke asosye a ka bezwen ranpli [0d travay la
avek siksé

« Assign To - Si w gen privilgj Assign, epi pwopriyete w la itilize konfigirasyon sa a, ou
ka bay lod travay sa a imedyatman oswa kite li pa asiyen |i.

» Ajoute anpil travay adisyonél jan sa nesesé pou menm kote a. Asgard pral
otomatikman separe travay yo pa depatman ki pral fini travay la.

| 4

Etap 6: Yon fwa ou te ajoute tout enfomasyon ki nesesé yo, Tab epi peze Antre sou
bouton Kreye Workorder(s).

Tasks

AC Repair - Tharmostat Not Working - Repair (Enginesnng) -l Remave
Pricnty:  Madium Eatra Reques! Mo
Sublocabon n the mam locabion need |

Motes

Assign To' | anier ASGARD. Kayla -

reate Workorder{s) Clear




