AAA asgard Asgard Desktop
Learning Portal Adding a Photo to a PM

Step 1: Save your PhOtO or document on PM ~| Inspections =~ Supply Chain =~ Cleans ~ Incidents ~ Proj¢
your computer for easy retrieval. \7Anive PM Work » [ Engineering
Recently Completed Housekeeping
Schedule All
Master Templates
Step 2: Open the Active PM work drop-down Templates
from the PM menu tab. Select a Department Search Ctrl+F7
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Step 3: Highlight the PM you want to add a photo to and click View.
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Step 4: When the Details screen opens, click Step 5: Click New Comment.

the Comments tab above the task list.
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Turn unit off at disconnect
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Close up unit and turn power back on

Step 6: Click Browse to select the photo from your desktop. ]
A comment is required. Click OK. OB 7 r
You can add as many photos as needed.

Task #4 - Filter replaced

*  Any document such as invoices or service orders o st
need to be added as a photo. Only .jpg files can be
uploaded at this time.
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'Y:P\- Photos and comments are date
- and time stamped for recording
and tracking purposes.
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