Asgard Desktop

Ly asgard o
Assighing PM Work Orders

Learning Portal

PMs can be assigned one at a time, or you can select multiple PMs to assign to one team member.
Remember, each PM can only be assigned to one person. The process for tracking additional team
members' work on the same PM is an internal leadership decision.
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Step 1: To assign an Individual PM,
Highlight the PM and use the Assign To
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View Assign/Reassign Unassig ete Cancel Mass Actions ~ () Show Future Items Clear Filter

Select Location Filter Clear Lc Filter

drop-down to select the user T e T s Conie
68156 Unit #3108 (2 Bdrm) A/C Filter Change PM-QTR Not Occupied User Full Name
68157 Uit #3309 (1 Bdrm) AJC Filter Change PM-QTR Not Occupied (ione]
. Austin, Trevor
69831 Garden Oasis Fool Pool PM-WKL Hot Occupied Deckard, Rick
69832 Bldg 1, Pool Pool PM-WKL Not Occupied esoreiBob)
Gompers, Somuel \
g 69833 Bidg 3, Pool Pool PH-WKL Not Occupied aro, Gabi
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Step 2:To assign Multiple PMs to one 68155 Unit #2205 (1 Bdrm) A/C Fiter Change PM-QTR. Not Occupied  [None]
. 68156 unit #3108 (2 Bdrm) A/C Filter Change PM-GTR Not Occupied  [None]
person, click and drag your mouse to @157 Unt #3309 (1 Bdrm) A/Criter Chonge PM-QTR otoccupied  [None]
: : e Bldg 2, Pool Fool PM-WWKL Hot Occupied  [Hone]
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. . . 68155 Unit #2205 (1 Bdrm) A/C Filter Change PM-QTR Mot Occupied [Nane]

PM |nd|V|dUa”y. 68156 Unit #3108 (2 Bdrm) A/C Filter Change PM-QTR Mot Dccupied [Nane]

68157 Unit #3309 (1 Bdrm) AJ/C Fiter Change PM-QTR Not Occupied [None]

69830 8idg 2, Pool Pool PM-WKL Not Occupled [Nane]

69831 Garden Oasis Fool FPool PM-WKL Mot Decupied [None]

: Bldg 1, Pool Pool PM-WKL Nt Occupied [Nane]

boc I Bldg 3, Fool Pool PM-WKL Mot Dccupied [Nane]
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ooz a1, poo “ a choose the preferred team
T - Bldg 3, Poal Siiva, Aguedo i
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View Assign/Reassign [Unassign] Complete Cancel Mass Actions - | () Show Future ltems  Clear Filter
. Select Location Filter Clear LocatitRgilte:
Step 3: To Unassign, follow the same
Aging - D + | Location Work Requested Occupled State ... Assigned To
Steps to select the PMS and CIICk the 68155 Unit #2205 (1 Bdrm) AJC Filter Change FM-QTR Not Occupied [None)
. . 58156 Unit #3108 (2 Bdrm) Confirm Unassign sakai, Erin
Unassign button in the upper left- ot #3308 (1 ) il
Bldg 2, Fool Sakai, Erin
hand corner Garden Oasis Fool e Unassigned the selected work orders? [Hone]
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