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Dynamic Filters can be found throughout the Asgard desktop application. You can use
Dynamic filters on the Active Work Orders, PM, and Inspection screens.

The green bar at the top of any grid in Asgard is a multi-level filter bar, allowing you to filter data
across any combination of columns. When the filter bar is in use, it turns blue. As you type in the blue
fields, Asgard will start filtering the data immediately.

Welcome Page -~ Active Inspection Work

New Inspection View Mass-Create Assign/Reassigr nassign Cancel [] Show Future Ilerus C“Ck thlS bljltton
e to clear Al filters.

Select Location Filter Clear Location

Aging - D Location Work Requested Assigned To  Inspecting Work Of | Last Completed  Days Since Last Completed | Department
122795 / Unit #12305 (1 Bdrm) EIWO Quick Check [Hone] [None] 6/13/2023 Engineering
122870 Unit #2302 (2 Bdrm) Guest Suites Domestic Hot Water Individual Area MTH [Hone] [Mone] 8/30/2023 350 Engineering
122901 Unit #3301 (1 Bdrm) Guest Suites Domestic Hot Water Individual Area MTH [None] [Hane] 350 Engineering

1261 Engineering

- 118854 Unit #3101 {1 Bdrm}) Air Handler ANN [Mone] [Hane]

120 Inspections

The filter fields offer dynamic options.To select multiple filter values in a column, hover over the
right side of any colum header and click the Funnel icon.
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Mew Inspection View Mass-Create Assign/Reassign Unassign Cancel [] Show Future ltems Clear Filter
Select Location Filter Clear Location Filter
Aging -~ ID Location ¥ | Work Requested
+ 0 o ! fJ Values | Text Filters I
122907 Unit #3203 (2 Bdrm) o Lal Area MTH
123160 Paradise Tower 8 (Al . jrea Zones ...
123161 Faradise Tower II Break Room, Mens Restroom " frea Zones ...
Break Room, Womens Restroom [ |
1225903 Unit #3202 (2 Bdrm) Buggie #1 val Area MTH
Check-in / Sales Bldg ’
W Clubhouse
Compound
When the Values box opens, check the values you Cotyevd Pk, bsim Foul 1
want to include in your filtered results, then click ENG Office
the Close button. To remove all selected filters, Front Desk. Z

click the Clear Filter button. Closo

Click on the ABC icon to see additional

122894  Unit #1205 (2 Bdrm)  Guest Suites Domes... [None] [Hone] 859
1205 1 \ - < s less than
OVERDUE 122490 Unit #1205 (2 Bdrm)  Air Handler QTR [Mane] [Hone] 0

118903  Unit #1205 (2 Bdrm) Air Handler ANN [Mone] [Hone] g50| € Isless than or equal to

Aging D Location Work Requested Assigned To  Inspecting Work Of  Days Since Last Completed  Department =+ | Entered by
0 L 0 0 0 — [ options for filtering specific data. For
122481 Unit #1101 (1 Bdrm)  Air Hondler QTR [hione] [Hone] 350 = Equals . 0« ”
- 118896  Unit #1101 (1 Bdrm)  Air Handler ANN [None] [None] 850 eXample, by Se|eCt|ng DoeS nOt equal
J— . H " M n
B s s ceveomea o) phone o and then typing “Front Office,” Asgard
122856 High Tide Bar Iee Machine MTH  [None] [None] =y —= e . .
169 HghTide sar Buldng Domestc .. [None]  [one) 04 | "B Docs not conta will filter inspection work orders for all
L . wic |s like
122896 Unit #3303 (2 Bdrm)  Guest Suites Domes... [None] [None] 801 H
122522 Unit #3303 (2 Bdrm)  Air Handler QTR [None] [Mone] 144 | Wit Is not like departments except the Front Offlce
D 116680 unit #3303 (2Bdrm)  Air Handler AN [Hone] [one] 859 | [ Begins with
122872 Unit #1304 (1 Bdrm)  Guest Suites Domes... [None] [None] 795 | w@ Ends with ic1
122323 unit #1304 (1 Bdrm)  Air Handler QTR [None] [None] 769 | 5 | greater than Thls IS also Where you can reStore the
N . N - ’ " H n £ H
- 118884  Unit #1304 (1 Bdrm)  Air Handler ANN [None] [None] 1260 3 Is qreater than or equal to default ABC Contalns fllter Optlon‘
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To Sort work orders alphanumerically or by grouping click on a Column header. Click the header
again to reverse order the sort. Only one column can be sorted at a time.
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Aging m ILoc'ut-on -I Work Requested Assigned To Inspecting Work Of Last Completed | Days Since Last Completed
+ a0 "0 L] 0 -0 ! = =
122808 Unit #1104 {1 Bdrm) Guest Suites Domestic Hot Water Individual Area MTH  [None] [Mone] B/30/2023 350 Engineering
122496 unit #1104 {1 Bdrm) Alr Handler QTR [Mone] [Mone] B/30/2023 350 Engineering
118874 Unit #1104 (1 Bdrm) Air Handler ANN [Hone] [None] 4/z0/2022 846 Enqineering
122511 Unit #1105 (Sales) Air Handler QTR [Mone] [None] 8/30/2023 350 Engineering
503 Engineering

OVERDUE 123178 Unit #1105 (Sales) Display/Sales Suites DLY [Hone] [None] 3(30/2023

Welcome Page Active Inspection Work

. . MNew Inspection View Mass-Create Assign/Reassign Unassign Cance | Show Future Items | Clear Filter
To remove all fllters, click the Select Location Filter Clear Location Filter

Clear Filter button and all -
inspection work orders will be
again visible. Aging D Location ~ Work Requested
- ; e
122496 Unit #1104 (1 Bdrm) Air Handler QTR
e Unit #1104 (1 Bdrm) Air Handler ANN

OVERDUE 122511 Unit #1105 (Sales) Alr Handler QTR

If you leave the Active Inspection Work screen open and switch to a different screen,
your filters will remain in place. However, if you close the screen or log out of Asgard, the
filters will be automatically cleared. If you use filters to manage your daily work, be sure
to set them up each time you log in.

If you want to filter for a large area of your property, such as a zone, or for specific non-sequential units,
click on the Select Location Filter button.

Welcome Fage - Active Inspection Work

In the Location Tree dialogue box, type in the ; _ -l ;
New Inspection View Mass-Create Assign/Reassign Unassign Cancel |[|

location(s) using the ABC filter for the fastest
results. You can also expand the location tree by |Select Location Filter| Clear Location Filte

clicking any arrows. Check the box(es) of your "\ ;|
desired locations and click OK. L —
Aging D To filter List, Enter Search Criteria in fine below [ABC]
» [0 rest {
LN ﬂ A u I Sunset West - Vacation Resort

- | Corporote Office Building

OVERDUE 122454
| - [ Meadow Hls Golf Course

OVERDUE 12751] Front Gate House

Family Restroom
Men's Restroom

OVERDUE 12317 Women's Restroom
12319 x ¥ Neme Contains rest / E i
1 oK Cancel

. . Welcome Page®,  Active Inspection Work
To remove the location filters and see New Inspection \ Mass-Create Assign/Reassign  Unassign Cancel |[] Show Future Items  Clear Filter

a” |Ocati0ns aga.in: VQU mUSt use the Select Location Filter | Clear Location Filter ISunset ;ﬂfest-‘u'ac.;llun Resort, Corporate Office Building I
Clear Location Filter button.
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