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Creating a Recurring Expense
Note: Follow the steps below to create a Recurring Expense in Asgard. For more assistance with Recurring Expenses and

budget management, please contact finance @katanasoft.com.

Step 1: Open the Account List Tab and select the desired Account. Double-click the Account to open the Account Details

Page.

Account List |
New Account Edit Delete | Reports = |23 Scenarios

[=l-One Mountain Lodge

oA
I = Fitness - Ancillary

.~ Wiarketplace - Ancillary
H-Reserve Accounts

Step 2: Click on the Recurring Expenses tab and select New Series.

Account List -~ Fitness - Ancillary ]
Show Data From: Current Year ~ | Reports - (@ Reconcile

Mame: |Fitness - Ancillary

External ID: |

Account Type: | Ancillary

Interest Rate: |{}.{}G“1’u in 2018

Beginning Balance: 0o0s

Assessments  Loans Oiherlncnme|§ Recurring Expenses || Expenses  Actual Interest

New Series| Edit Delete | Tools -~ || View Automatic Series

Name Reoccurring Every
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Step 3: If the new Recurring Expense should be tied to an Asset, select the Asset from the dialogue box. If not, no

selection is required. Click Create.

Select Asset Type for New Series K
'V'| Categary Path ‘| Name i | o
[m]
] Building Painting Paint Exterior - Fitness Center
] Building Painting Paint Exterior - Marketplace
] Building Painting Paint Exterior - Pavilion
] Building Painting Painting Exterior - Bldg 1
] Building Painting Painting Exterior - Bldg 2
] Building Painting Painting Exterior - Bldg 3
[[] Common Area Rehab, Elevators Elevatar - Bldg 1
[[] Common Area Rehab, Elevators Elevator - Bldg 2
[[] Common Area Rehab, Elevators Elevator - Bldg 3
[[] Common Area Rehab, Elevators Elevator Cab Refurbish
] Common Area Rehab, External Works Railings - Repair/Refurb-Poaol
[] Commaon Area Rehab, FF&E Area Rug
[] Commaon Area Rehab, FF&E Benches
|:| Common Area Rehab, FF&E Carpet - Bldg 1
|:| Common Area Rehab, FF&E Carpet - Bldg 2 /
[l Common Ares Rehab. FF&E Carpet - Bldg 3 J i
Step 4: Input the desired information in the required fields. Click Save/Close.
ﬁ Asgard -- One Mountain Lodge (One Mountain Lodge - BA) - | x

File Organization Site Facilities Tools Help

Directory ~ Account List Expense Search = Locations = | Assets ~

Work Orders -~ PM ~ Projects ~ Inspections = Supply Chain ~

Training/How To... i

Account List r Fitness - Ancwllary/New Recurring Series™ I

-

Save Save/Close Close

| Series Name| |

‘0 I Report Asset Category: I|

0.002 | @kach

[] Automatically maintain costfrom assets

Account |F\messznciIIary ‘ Report Grouping |
StartDate: | 2112019 [~ Stop Repeating on or Afier. [ ] 2112019 [+ | | Quantity: ||
Cycle Occurs Every: l 03| @rears. 02 @onths
0002 Estimated or Assessed on: | 2/11/2019 E-
Inflation Rate: @) Use site rate (O Use this rate 0.00% GjL Account: |[Ncne]

~ |

Accrue forthe First Cycle Starting: | 2/11/2019 (one cycle prior to start date)

Change Asset Types View

v| 2oy O |

0

Measured in: |each

Generated Expenses Description Log

Reschedule.. View

Start End Date /| Status MName

Amount

$0.00

Quantity
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Step 5: Ensure that the new expense populates beneath the Recurring Expenses tab.

Account List - Fitness - Ancillary |

Show Data From: Current Year ~ | Reports - (@ Reconcile

Mame: |Fitness - Ancillary

External ID: |
Account Type: | Ancillary w
Interest Rate: |{}.{}G“1’u in2018 | I:l 1
Beginning Balance: | GI}GE| Beginning Balance
Assessments Loans Otherincome Recurring Expenses  Expenses Actual Interest  Groups  Log
New Series Edit Delete | Tools ~ [] View Automatic Seri
Name ‘ Reoccurring Every ‘| Re

Floor Cleaning
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