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Mew Inspection
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41633
41627
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41624
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Ld

Expense Search

ed

Location

0

F1209 (Master)
21203 (Master)
#1207 (Master)
£1203 (Master)
F1206 (Guest villa)
#1211 (Master)
F1204 (Guest villa)
£1205 (Master)
F1210 (Guest villa)
#1212 (Guest Villa)
#1201 (Master)
#1208 (Guest Villa)
F1206 (Guest villa)
#1201 (Master)
#1316 (Guest villa)
#5302 (Guest Villa)
#6205 (Master)
#6215 (Master)
#5406 (Guest Villa)
26304 (Guest Villa)

Help

Unassign

Occupied

e

Mot Oocupied
Not Oecupied
Mot Qocupled
Mot Oocupied
Mot Qocupied
Mot Oocupied
Hot Cocupied
Mot Oocupied
Mot Qocupied
Mot Oocupied
Hot Qecupied
Mot Oocupied
Mot Qocupied
Mot Oocupied
Qecupied
Not Oocupied
Mot Qocupied
Not Oocupied
Hot Qecupied
Not Oocupied

Manage Inspection Templates

ations = Assets - Work Orders = PM ~ Projeck - Inspections -
& Inspection Work

[] Show Future Items | Clear Filter

‘Work Requested

o0

ENG: Villa: Abbreviated +
ENG: Villa: Abbreviated +
ENG: Villa: Abbreviated +
ENG: Villa: Abbreviated +
ENG: Villa: Abbreviated +
ENG: Villa: Abbreviated +
ENG: Villa: Abbreviated +
ENG: Villa: Abbreviated +
ENG: Villa: Abbreviated +
ENG: Villa: Abbreviated +
ENG: Villa: Abbresiated +
ENG: Villa: Abbreviated +
HSKP Villa Inspection 2 Bedroom

Housekeeping Villa Care Condensed Inspecti...

HSKP Villa Inspection 2 Bedroom

Housekeeping Villa Care Condensed Inspecti...
Housekeeping Villa Care Condensed Inspecti...
Housekeeping Villa Care Condensed Inspecti...
Heusekeeping Villa Care Condensed Inspecti...

Housekeeoina Villa Care Condensed Inspecti...

kross MVW Training Site Last Action: WorkOrder #41629, Named "ENG: Villa: Abbreviated +” Saved

Supply Chain ~

Departmant
o0c

Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engnneermg
Engineering
Hpusekes...
Housekee...
Housekes, ..
Housekee...
Housekes, .,
Housekee...
Housekes, .,

Housekee...

Cleans = Incidpnts

Assigned To

[Mane]
[Hone]
[Nane]
[Mone]
[Mane]
[Hone]
[None]
[Mone]
[Mone]
[Hone]
[None]
[Mone]
[Nane]
[Haone]
[Nane]
[Hone]
[None]
[Haone]
[None]

[Honel

Inspecting Work Of
W0

[Mane]
[Hane]
[Nane]
[Hane]
[Mane]
[Hone]
[MNone]
[Hane]
[Mane]
[Hone]
[Nane]
[Nane]
[Mane]
[Hane]
[Nane]
[Hone]
[Nane]
[Hane]
[Hone]

[Nonel
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M,Oi&gy Welcome Page - Active Inspection Work

Mew Inspection | View Mass-Create Assign/Reassign Unassign Cancel [[] Show Future Items  Clear Filter

| Select Location Filter Clear Location Filter

Aging D Lacation Occupied Work Requested Department = Assigned To

e Hlal g dal Ac #le
41620 £1200 (Master) Not Occupied ENG: Villa: Abbreviated + [None]

41633 #1203 (Master) Not Occupied ENG: Villa: Abbreviated + Engineering [MNone]

41623 #1203 (Master) Mot Occupied ENG: Villa: Abbreviated + Engineering [Mone]

¢ &f

do« |
|
|
-

41627 #1207 (Master) Not Occupied ENG: Villa: Abbreviated + Engineering [Mone]

MNew Inspection

Location: |#2101 (Master) |ﬂ

'@—0 Template: [ENG: Villa: Abbreviated + Jj A
Requestedby:  Staff ~ ENG ]T

ol ENG: Villa: Abbreviated +

Reported By Guest — ENG: Villa: Full +

 ENG: Villa: HVAC: Coil +

R
Sreosed Oy Staf Hame T ENG: Villa: HVAC: Filter +

Occupied Status

Scan QR Code for Semiokild) GuestName: | ™r
detailed instructions on
creating Inspections

Inspecting the Work of  |Kayla Lanier (Engineenng) -

Scheduled For | 7/ 5/2022 7:14 AM v

o o]

E@%& 1.Enter the location where the inspection is being done
L A
- 2.Use the Drop-Down to select the correct inspection Template

3.If you are inspecting the work of someone else, enter their name in the 'Inspecting Work Of' field
02



Scan QR Code for
detailed instructions on
creating Inspections

Page orations Active Inspection Wark
Template: |HSK Unt Checlouts

Repomed By: | Seaff

Add ations = Remowa lacatinne - Solact Al Sat

LocEn

Where assets are found...
By searching...
From location tree...

| Add Locations -| Remove Locations | 5@ (icer
v a0 | From an Excel spreadsheet... [

New Inspection View | Mass-Create | Assign/Reassign Unassign Cancel [[] Show Future Items Clear Filter

Select Location Filter

Aging - I Occupied Work Requested
¥ 0 i =
- g a Search for Locations o
Shift Management Mass Add Inspections |
Wheta the path contains Search

& Select All Clear Filter
" Guest Name: StallMame: |KaylaKatana_Denise (Fral | e
+ 0

Fxnactad Start  Set Occupied State  Set Inspected User FLIOL (2 oo - LackalT)

0l Locaticers

krass MWW Training Site Last Logire 6/16/2022 20504 AM Last Logout: 6/16/2022 204:30 AW Time Online: Mot Calcylatable

Cancal

1.Use the drop-down menu or begin typing the name of the Inspection you want to create
2.'Reported By will default to Staff. Select your name or the staff member requesting the inspections
3.Click 'Add Locations’ and select ‘By Searching

4.Select the locations that are going to be inspected and click ‘'OK’

You can modify the

* Expected Start,

¢ Occupied State

* Inspected User
for each of these
locations by mass-
editing or individually.

5 hsgard -- MVW Training Site (MWW Training Resources) - m) »

File Organization Site Facilities Tools Help

Directory = Account List  Expense Search  Locations - Assels - Work Orders - PM - Projects - Inspections = Supply Chain = Cleans = Incidents - Trasnang/How To...
Welcome Page Locations Active Inspection Work Shift Management Mass Add Inspections »
Templatg: (HSK: Unit Chackouts -
Reported By: | Staf 3 Guesi Mame: StaffMame: |Kayla Katana_Denise [Front Office) -

Add Locations = Remove Locations | Select All  Set Expected Start  Set Occupied State  Set Inspecied User

Lsiation Subtype Expected S1am Ocoupied State Inspected User

+ 0 0 0 0
#1201 (2 B - Lo... ZBR-LO G/16/2022 11:00 AM Mot Qcupied Teresn Jahes_Katana
#1203 (2 Bdrm = Lo... ZBR-LO G 16/2022 11:00 AM Mot Gocupied Teresa Janes_Katana
#1205 (2 Bdrm = Lo... ZBR-LO G 162022 11:00 AM Mot Oocupied Taeresa Janes_Katana

1207 om0 —|onarma szo R T

4 Locations
Create Schedued Bams Cancel

kross MW Training Site Last Login: 6/16/2022 2:05:04 AM  Last Logout: 6/16/3022 2:04:30 AM  Time Online: Mot Calculatable



04

Department Rssugned To Lnsp-ectnng Werk OF

E- #1209 (Master) Not Occupied ENG: Villa: Abbreviated + -

41633 #1203 (Master) Mot Occupied ENG: Villa: Abbreviated + Engines User Full Name

[Mona]

Glenis Pena

Engineering | andre Heslop

Engineering | Jason Heath

&d + Engineering Sharon Housey )

£ Bryan #CORP-RO_Rupar (testing)

fdl + Engineering | olanda Olmedo z

41625 #1205 (Master) . Net Occup H H d + Engineering | X v

eering

41627 #1207 (Master) Not Occupied ENG: Villa: Abbreviated +

41623 £1203 (Master) Not Occupied ENG: Villa: Abbreviated +

41626 #1206 (Guest Villa)

41631 £1211 (Master) Use the Drop_Down

41624 #1204 (Guest villa)

Select Location Filter Clear Location Filter

Aging -« ID Location Occupied = t | Assigned To Inspecting Work C
e W0c o0c W0 Click & drag your mouse to [ 0 0
#1209 (Master) Not Occupied | select multiple Inspection’s None] [None]
41633 £1203 (Master) Not Occupied | and click "Assign/Reassign l[N“"B] [None]
#1207 (Master) HntOm.lpled ' ) [None]
41626 #1206 (Guest V|Ila) Not Cccupied ENG: Villa: Abbreviated + Engineering [Mone] [MNone]
41631 #1211 (Master) Mot Occupied ENG: Villa: Abbreviated + Engineering [Mone] [MNone]
Mew Inspection View Mass-Create Assign/Reassign Unassign Cancel |[] Show Future Ilems Clear Filter " View Matrix Print - Refresh Close

Select Location Filter Clear Location Filter

Use Ctrl + your Mouse to

o)

select multiple Inspection’s
- a-uglng 3];: I.L;-f,r.ucm f];upu?d f:t:llc Req n/Reqssi " f;sf;\eﬁlng Wark Of Last Completed Days Since Last Cumpi:?{..
41629 21209 (Master) Not Occupled ENG: Villa: Abbrevizted +  Engineerng [Mome] | (Hone]
41633 #1203 (Master) ot Occupied ENG: Villa: Abbreviated + Engineering [Nane] [Nane]
41627 #1207 (Master) Not Qccupled ENG: Villa: Abbreviated + Engineering [Nong] [Nane]
41623 21203 (Master) Mot Occupied ENG: Villa: Abbreviated + Engineering  [None] [Hone]
41631 #1211 (Master) Not Occupied ERG: Villa: Abbreviated + Engineering [None] [Hone]



Scan QR Code for
detailed instructions on
Completing
Inspections
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q Asga.’d -- MWW Ira:rung ¥ . raining Resources)

File Organization Facilities Tools Help

Expense Search = Locations - | Assets - Work Orders - PM ~ Projects ~ Inspections = | Supply Chain = Cleans - | Incidents ~

[41629] ENG: Villa: Abbreviated +*

Directory = Account

Walcems Page () Active Inspaction Wark Manage Inspection Templates
Suspend Complete Cancel = Create Template | Reporis =“

Tabbed View

Training/How To...

Save SavefClose Print/Close Close

Request EMG V|
Location: | #1208 (Master)
Reported By: | Staff «  Repored By Guest Staff Name; .
Type: ENG: Villa (Engmneenng) b Pricnty: | Medum ol
Oeccupied Status Expires: 203 I
Occupied State: Mot Occupied | GuestName
Description
Entered by anber on 6I30/2022 7.10 AM
Insfiecting the Work Of | [Nobady] -

Status: |Incomplete

Expected Start | 6/30/2022 709 AM Bk
DueBy: |[v] 7 112022 7.09 AM v
Overdue By: |»] 7/ 9/2022 709 AM Fhe

Assignee: |Kayla Lanier ﬂ

Last Assigned: |B/30/2022 710 AM

Stanted: [_] 7/ 52022 721 4M '

Work Tima: |NA

Mobile-Received:

Tagks (61/61. 96.72%) Costs Comments(0) JoumalEnties Log  Motfications

Edit Delete Move Up Move Down @ Select All Deselect All Change Selected Tasks to: - Add/Edit Notes on Selected | New Standard Work Order
i | Stetus Mame Summary Neotes
1 Failed Door Condition Entrance Door Seuff on bottom of door
2 Passed Dioor Locks/Operation Entrance Doar
3 Passed Change Door Battery Entrance Door
4 Passed Might Latch Entrance Door
5 Passed Wiewer Hole Entrance Doar
& Passed Diogr Ly Bathroom Door
7 Failed G Door LockiOparation Bathroom Door door lock is loose
& Passed Leaks Ceiling
9 Passed Paint Ceiling
10 Passed Sink Faueet Bathroom
61 Tasks

kross MVW Training Site Last Action: Template Named “ENG: Villa: HVAC: Filter +~ Saved.

Skip Reason Exirs Request?

o o o o o

. Inspections MUST be assigned in order to be completed
. If needed, use the drop-down to select who's work you are inspecting

. Click on ‘Complete’ in the top left corner to complete the Inspection
. Click 'save/Close’

OO b WN o

. Tasks default to ‘Passed’, mark any that ‘Failed’, with any pertinent notes in the 'Notes’ column



