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Learning Portal Labor vs Work Time Report
Step 1: In the Work Orders drop-down, Step 2: From the top/center of the Search
select Search. screen, open the Reports dropdown and
select Labor vs Work Time.
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| Recently Completed Ctrl+F3 Productivity Statistics by Department
| Search Ctrl+F4 Productivity Statistics by Work Order Name
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i Work Order Billing by Unit
Auto Assign Rules

Failed Inspections by Task

Quarterly Progress

Period Progress

Labor Usages »
Labor Costs for Standard Work Orders

Labor vs Work Time

Frequency of Actions Taken

Perfect Vacation Log

Step 3: To access the report Preview, hover
over the Asgard icon to display the Preview,
then click to open and view.

&a Asgard -- One Valley Lodge (Tr... B Preview

Use the Parameters outlined below
to fill in the required information.

Preview

1.Facilities Department - defaults to your site.
2.From - expected start date (defaults to the

File View Background

il 4 B oae QA ¥a first day of the current month).
2 x 3.To - expected end date (defaults to today's
Facilities Department: | All Facilities Departments - date). P
4.Work Order Depart - the specific department
From: 12/1/2024 12:00:00 AM T for which the report is generated.
To: 12/26/2024 12:00:00 AM N 5.Assigned To - team member responsible for
Work Order Depart: Al Departments - the work order.

6.Work Order Type - select the category of

Assigned to: All Assignees M
PRSI - work order for the report.

7.Reported By - select who reported the work
Reported By: All Reporters -

order for the report to be generated.
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To view additional options for the following parameters, click on the drop-down arrow.

Parameters
Facilities Department:
From:

To:

Work Order Depart:

All Fadllities Departments

12/1/2024 12:00:00 AM

12/26/2024 12:00:00 AM

All Departments
All Departments

Work Order Depart:
Assigned to:
Work Order Type:

Reported By:

Assigned to:
Work Order Type: Activities
At Your Service
Reported By: Bell Staff
Contractor
Engineering bt
2 4
Parameters L
Facilities Department:  All Fadilities Departments -
From: 12/1/2024 12:00:00 AM M
To: 12/26/2024 12:00:00 AM v

All Departments
All Assignees

All Types
All PM Types
‘ All Types
Standard Work Order
Villa/Unit PM
Public Area PM
Hotel Room PM
Equipment PM
x

Parameters 2 x
Facilities D All Facilities Dep -
From: 12/1/2024 12:00:00 AM -
To: 12/26/2024 12:00:00 AM -
‘Work Order Depart:  All Departments -
Assigned to: All Assignees -

. All Assignees 5

‘Work Order Type: AVEN_Kim, Lindsay /'|
Reported By: Acuna, Renee

Adwell, Rebecca

Alatorre, Evee

Alatarre, Jennifer

Alatorre, John =

x Y

Parameters o ox

Fadilities Department: Al Facilities Departments -

From: 12/1/2024 12:00:00 AM -

To: 12/26/2024 12:00:00 AM -

Work Order Depart: Al Departments

Assigned to: All Assignees

Work Order Type: All Types

Reported By: All Reporters
| Al Reporters
Guest
Guest Text

Mid-Stay Call
Staff

Step 4: Once you have filled in all the necessary parameters, click on Submit. Your report will be
displayed on the right side of the page.

Preview (L&)
file View Background -
IIEJ\ED&.-EI G e RE- WA 2 a4 b P80 avvevl
Parameters " ox .
FRciSSDepimani | Al Facktes Deparimets - Work Order Labor Cost vs Work Time Report
From: 12/1/2024 12:00:00 AM - For Sunset West
To: 12/26/2024 12:00:00 AM - All Assignees.
Work Order Depart:  Engineering - From 11/1/2024 12:00:00 AM to 12/26/2024 12:00:00 AM
Assigned to: All Assignees -
Work Order Type: Standard Work Order - Assignee:
Reported By: Owner \ - Work Order ID  Status Request Name Location Actual Start
i 74 Complete Repair Drain #1583 DLX) DO NOT USE, Secondary Bathroom 12/25/2024 12:01:45 PM
Reset Lo i
Assignee: w ok
A" the familiar features Work Order ID  Status Request Name Location Actual Start
of Microsoft Word are 1581 Cor.n;.aljalle. ) Assist - Electrical Burning Smell {55 (2 BDRM)(Rental) 12/5/2024 1:20:44 PM
readily accessible for e
. Assignee:, 1
your convenience. Work Order ID  Status " "Request Name Location Actual Start
117782 Complete Light Bub Replace SSBEH #206 (2 Bdm)(Rental) 12/10/2024 42331 PM
Assignee: m """" ;
Work Order D Status Request Name Locatien Actual Start
117868 Complete Repair Shower - Drain Clogged / Not Draining 53200 (2 Bdrm) (Rental) 12/12/2024 2:40:05 FM
117932 Complete Vehicle - Maintenance Safety 831 (3 Barm)(Rental) 12/12/2024 2:4223 PM
Work Order D Status Location Actual Start
21527 Complete Assemble & Deliver Furniture #4559 (2 Bdrm 2 Bath with Den)(Rental) 12/18/2024 1234:00 PM
21545 Complete Repair Gabinet 58 (3 Barm 3 Bath)(Rental) 12/6/2024 12:15:00 PM
21548 Complete Refinish Cabinets #4585 (3 Bdrm 3 Bath)(Rental) 12/5/2024 10:00:00 AM
21547 Complete Refinish Cabinets 4589 (3 Bdrm 3 Bath)(Rental) 12/4/2024 9:00:00 AM >
ar
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