
Name (required)
Description
Select a Clean Type (required)
Priority level from the drop-down menu
Enter a Value
Choose the Start Time
Select the number of Overdue Minutes Before Checkin - when this
Clean will become overdue, allowing time for the final inspection
Enter the Estimated Clean Duration - the time it should take to complete
the clean (required)

    = required field

Step 3: Enter the required and requested information 

Step 1: Click Templates under the Cleans tab. Step 2: Click New.
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Step 5: Click Update and repeat Step 4 until all tasks have been added.
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Step 6: After all the tasks are added, click Save/Close. The template is now be available
for scheduling Cleans.

Step 4: Click New to add tasks (adding tasks is optional). Enter the task's name and a description. 
Select the Sublocation for the task from the drop-down menu. 
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