AAA asgard Asgard Desktop
Learning Portal Managing Overbudget RPRs

Asgard has a set of built-in controls to keep you from requesting RPRs that exceed the budgeted amount
for a project. If you have any questions on how to manage overbudget RPRs, please contact us at
support@asgardsoftware.com.

Using the drop downs select the WelcomePage | Active Reserves PurchaseRequests . New RPR*
. Request Approvals | Email Purchase Order to Vendor Email Message to Vendor Withdraw Request  Print
correct Account and appropriate o, [ o e i ! e 5 |
Expense. The additional budget o |
. . . Accournt: Asset Management Account ~ Expected Delivery Date:
fields will automatically populate. pense: (e Serkg s 12 5055 <) oo ]
( W Budaet or Forecast Amount: $8,382 @) Combined RPR Amourt: $0.00 i@ @ Balance Committed: $8.381.88 @ @)5udget Actusls: $0.00
e M e 1. The amount originally approved for this project or the updated
Entersd: [1/28/2025 | By: [Perez, Gabi | Approvals: [Draft forecast amount
Summary/Pupose: | . . . .
P T B 2.Includes all RPRs for this expense that are either in draft, in
’ T @kt Code approval, or approved - including this RPR
Budget or {l [z = . .
N - I 3.Equal to the budgeted amount minus the combined RPR
Matiress SetKing Sldg 10 (1/1/2012) 2 amount
| Mattress Set-King-Bldg 10 (1/1/2022) -

4.lmported from finance on a monthly basis and will reflect the
actual money spent against this project

Lnes  Competiive Bids ¢'Related RPRs  Receipts Remarks/Supporting Documentation
AddLine Edit Delete

Line # A | Quantity Units Item Name Cost/Unit Taxable Subtotal i’_‘f

Indicates RPR is over budget

1 Lines Svii).00
Sdes Tax: 1,000} Total: |~ $8.750.00] 8\
Shipping 0002 Open: $8,750.00]

Once saved, if the RPR is still overbudget, the Balance Committed will turn red.

‘Welcome Page Active Reserves Purchase Reguests RPR #156
Request Approvals | Email Purchase Order to Vendor  Email Message to Vendor  Withdraw Request  Print | Copy

Entered: [1/28/2025 | By: [Perez, Gabi | Approvals: [Draft |

Summary/Purpose: |Replacements for Bldg 12

Account: Asset Management Account ~ Expected Delivery Date: || 1/28/2025 [E= | G/LAccounts

Expense: |Mattress Set-King-Bldg 12 (1/1/2023) *  Project Code: l:l

Budget or Forecast Amount: $8.382 Combined RPR Amount: $8.750.00 @ I Balance Committed: (§368.13) ll:jill Budget Actuals: 50.00 Budget Remaining: 58.381.88 Ij:jl
Cannot start approval process *

The approval process cannot be started due to the following
missing information:

If you proceed with Request Approvals and the
RPR is still overbudget, you will receive an over Vendor Justification - Value is required
budget Correctlon notlce | Total - The RPR exceeds the available balance - please contactl

your asset manager for assistance,

Please correct and try again.
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