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Step 1: Click on 0L The Dashboard screen displays four dashboards by default. Use the New
Dashboard under the e Counter button to add and arrange additional dashboards, including
Work Orders tab. duplicates. Dashboards remain unchanged unless manually updated.
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Step 2: Once your counter(s) open, filter the data by Time Period, Department, and/or Reporter
by using the dropdown arrow next to each data point.
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" To print data compiled on a grid, right click Useful tools on the upper right-hand corner of the counter:

TP and Export to Excel. I
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3. To print a single counter, click the Printer icon. A
counter can only be printed if it is in Graph View
4. To refresh data, use the Refresh icon

To print the full dashboard screen, click the Print button in the upper right-hand corner.
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Hover your mouse over any graph on any dashboard to see the number of Standard Work Orders associated
wi?h each data point. Double-click to open and explore the corresponding work orders data in detail.
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