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Step 1: Tap the Step 2: Tap Select Location.
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Enter at least 3 characters.
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Step 4: Tap to switch Reported By to
Guest or Staff, as needed. If you choose
Guest, the Guest Name is Required.

Step 5: Add Sub-Location
using the search bar or
scrolling through the list.

AsgardMobile
Create a Work Order

(Activities/Recreation) - iPhone

Step 3:
Pending/Recent
button indicates
any work order D
within 14 days.

‘P‘ Tap a work order to open it
T\/l and view specifics.
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Tap Details to return to your
work order, not the Back arrow.

Step 6: Tap Create.

£ Back Work Order Create
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ocation
@ Location @ Sub-Location
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Fisher, Delaine Staff f|e|d . | Guest needs welcome package delivered |
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Not Occupied

Schedule for Future Iten <Q Add Task

Assignment button.

Work Order Self Assign

In the Notes field, add Quantity

L C . Self-assign?
Tap New Task. and/or additional information pibi
o
Create Stock Item Task
Add keyword(s) T“ksem" B Stock Item Tasks Success! Tap OK.
i e ~ Stock Item
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