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Active Inspection Work

Location

Work
Requested

Assigned

To

A Asgard -- MVW Training Site (\\WVW Training Resources)

File Organization Site Facflities Tools Help

Directory | Account List

Welcome Page

Inspection Schefiu

Expense Bearch  Locations - | Assets -

e Active Inspection Work

Work Orders -~ PM

Manage Inspection T§mplates

New Inspection View Mass-Creafp Assign/Reassign Unassign Cancel |[] Show Futflre ltems  Clear Filter

Select Location Filter Clear Locatign Filter
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121 Inspections
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Location
"0

#1209 (Master)
Master)
Master)

#1203
#1207
#1203 (Master)
#1206 (Guest Villa)
#1211 (Master)
#1204 (Guest Villa)
#1205 (Master)
#1210 (Guest Villa)
Guest Villa)
#1201 (Master)

#1212

(
(
(
(
(
(
(
(
(
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#1208 (Guest Villa)
#1206 (Guest Villa)
#1201 (Master)

#1316 (Guest Villa)
#5302 (Guest Villa)
#6205 (Master)

#6215 (Master)

#5406 (Guest Villa)
#6304 (Guest Villa)

Occupied

a0«

Not Occupied
Not Occupied
Not Occupied
Not Occupied
Not Occupied
Not Occupied
Not Occupied
Not Occupied
Not Occupied
Not Occupied
Not Occupied
Not Occupied
Not Occupied
Not Occupied
Occupied
Not Occupied
Not Occupied
Not Occupied
Not Occupied

Not Occupied

v
Work Requested
"0

Projects - Inspections - | Supply Chain -

Department
i

g

ENG: Villa: Abbreviated + Engineering
ENG: Villa: Abbreviated + Engineering
ENG: Villa: Abbreviated + Engineering
ENG: Villa: Abbreviated + Engineering
ENG: Villa: Abbreviated + Engineering
ENG: Villa: Abbreviated + Engineering
ENG: Villa: Abbreviated + Engineering
ENG: Villa: Abbreviated + Engineering
ENG: Villa: Abbreviated + Engineering
ENG: Villa: Abbreviated + Engineering
ENG: Villa: Abbreviated + Engineering
ENG: Villa: Abbreviated + Engineering
HSKP Villa Inspection 2 Bedroom Housekee...
Housekeeping Villa Care Condensed Inspecti... Housekee...
HSKP Villa Inspection 2 Bedroom Housekee...
Housekeeping Villa Care Condensed Inspecti... Housekee...
Housekeeping Villa Care Condensed Inspecti... Housekee...
Housekeeping Villa Care Condensed Inspecti... Housekee...
Housekeeping Villa Care Condensed Inspecti... Housekee...
Housekeening Villa Care Condensed Inspecti... Housekee,.

kross MVW Training Site Last Action: WorkOrder #41629, Named "ENG: Villa: Abbreviated +" Saved

Cleafgs -
Assigned To

[None]
[MNone]
[None]
[None]
[None]
[None]
[MNone]
[None]
[None]
[None]
[MNone]
[None]
[None]
[None]
[None]
[MNone]
[None]
[None]
[None]
[Nenel

Incidents -

Inspecting Work Of

[None]
[None]
[MNone]
[None]
[None]
[None]
[None]
[None]
[None]
[None]
[None]
[MNone]
[None]
[None]
[None]
[None]
[MNone]
[None]
[None]
[Monel

Training/How To.]

View Matrix Print ~ Refresh Close

Last Completed | Days Since Last Comple

1/26/2021
3/23/2022
5/6/2020
7/6/2021
3/31/2022



Create an Inspection

Wl@f&% Welcome Page ~ Active Inspection Work ]

New Inspection | View Mass-Create Assign/Reassign Unassign Cancel |[_] Show Future ltems Clear Filter

Select Location Filter Clear Location Filter

Aging ID Location Occupied Work Requested Department | Assigned To
¢ | dfJc [l 6 [3 Afc [l 6 [3 [l 6 [3 Afc Afc
3 #1209 (Master) Not Occupied ENG: Villa: Abbreviated + [Mone]
41633 #1203 (Master) Mot Occupied ENG: Villa: Abbreviated + Engineering [Mone]
- 41623 #1203 (Master) Mot Occupied ENG: Villa: Abbreviated + Engineering  [Mone]
—- 41627 #1207 (Master) Mot Occupied ENG: Villa: Abbreviated + Engineering [Mone]
New Inspection ¢ X
Location: |#2101 (Master) |ﬂ
2 => Template: \ENG: Villa: Abbreviated + ||
|ENG -
Requested by B e ENG: Villa: Abbreviated + '
ENG: Villa: Full +
ReportedBy Guest | \ ENG: Villa: HVAC: Coil +
Reported By StaffName: | | ENG: Villa: HVAC: Filter +
3 Occupied Status r
¢ Occupied State: |NotOccupied GuestName: ‘
Inspecting the Work of |Kayla Lanier (Engineering) ﬂ
Scheduled For: | 7/ 5/2022 714 AM B~ |

o (e ]

1.Enter the location where the inspection is being done

2.Use the Drop-Down to select the correct inspection Template

- 3.If you are inspecting the work of someone else, enter their name in the 'Inspecting Work Of' field



Mass-Create Inspections

Scan QR Code for detailed
instructions on Creating
Inspections

ssign Cancel |[_] Show Future Items Clear Filter

New Inspection View | Mass-Create | Assign/Reassign Un

Select Location Filter Clear Location Filter

1 Aging - ID Location Occupied Work Requested
v 10 ‘0 ‘0 P T—
& d 2 o for Locations o x
‘elcome Page cations Active Inspection Work Shift Management Mass Add Inspections
T Where the path contains: ]| search
Template: ‘HSK Unit Checkout+ H ¢ [7] Search among distinct locations only
Select All Clear Filter 4
¢ Reported By: | Staff ~ GuestName ‘ StaffName: |Kayla Katana_Denise (Frol Path Location Type
v 0 0
Add Locations = Remove Locations = Select All Set Expected Start Set Occupied State Set Inspected User #1201 (2 Bdrm - Lockoff) LRL0 - &
Locatiol Subtype Expected... Occupied... Inspected User 1 :;z::::::/”a) ::J::::::;:
+ | e sl aflc afc | #1203 (2 Bdrm - Lockoff) 28R-LO
= Add Locations ~| Remove Locations | S¢ y || £1203 Master) Master-Phase 14
#1204 (Guest villa Studio-Phase 1A
From an Excel spreadsheet... 21205 (2 8drm - Lockoff) 28R-10
Where assets are found.. i v
| | By searching.] L | T
0 Locations: - #1207 (Master) Master-Phase 1A
— From location tree.. 3| #1208 (Guestvie) Stud-hase 14
#1209 (2 Bdrm - Lockoff) 28R-LO
A | #1210 (Guestvitw) Studio-Phase 1A
kross MVW Training Site_Last Login: 6/16/2022 2:05:04 AM__Last Logout: 6/16/2022 2:04:30 AM _Time Online: Not Calculatable Cancel
T —
1.Use the drop-down menu or begin typing the name of the Inspection you want to create
2.Reported By will default to Staff. Select your name or the staff member requesting the inspections
. . .
3.Click Add Locations and select By Searching
4.Select the locations that are going to be inspected and click OK
£ Asgard -- MVW Training Site (MVW Training Resources) - O X
File Organization Site Facilites Tools Help
Directory | Account List Expense Search | Locations - | Assets ~ | Work Orders ~ PM ~ Projects - Inspections - | Supply Chain - | Cleans ~ | Incidents ~ Training/How To...
. Welcome Page Lacations Active Inspection Work Shift Management Mass Add Inspections hd
You can mOdIfy‘ Template: [HSK: Unit Checkout- Rd
Reported By:  Staff ~ GuestName: | StaffName: |Kayla Katana_Denise (Front Office) ‘j

e Expected Start,
e Occupied State
e Inspected User

For each of these
locations by mass-
editing or individually.

Add Locations - Remove Locations | Select All Set Expected Start Set Occupied State Set Inspected User

Location Subtype Expected Start Occupied State Inspected User

v |0 0 ] 0 0
#1201 (2 Bdrm - Lo... 2BR-LO 6/16/2022 11:00 AM Not Occupied Teresa Jones_Katana
#1203 (2 Bdrm - Lo... 2BR-LO 6/16/2022 11:00 AM Not Occupied Teresa Jones_Katana

#1205 (2 Bdrm - Lo... 2BR-LO 6/16/2022 11:00 AM Not Occupied Teresa Jones_Katana

[@ #1207 (2 Bdrm - Lo...[ 2BR-LO 6/16/2022 11:00 AM Not Occupied Teresa Jones_Katana

4 Locations
Create Scheduled ltems Cancel

kross MVW Training Site Last Login: 6/16/2022 2:05:04 AM  Last Logout: 6/16/2022 2:04:30 AM  Time Online: Not Calculatable



Assigning Inspections

Assign Inspections one at a time

Aging « | ID Location Occupied Work Requested Department = Assigned To Inspecting Work Of
v | A Aflc Al Al Allc Al e
a _ #1209 (Master) Not Occupied ENG: Villa: Abbreviated + Engineering [[MNone] ]
- 41633 #1203 (Master) Mot Occupied THore s b ~=—~~—indf T User Full Name -
- 41627 #1207 (Master) Not Occupied Use the drop-down menu [TOHEJ
Glenis Pena
- 41623 #1203 (Master) Not Occupied EN: Villd: AUDTEVIdIEU + ENYINEENNG | Andre Heslop
- 41626 #1206 (Guest Villa) Not Occupied ENG: Villa: Abbreviated + Engineering | Jason Heath
- 41631 #1211 (Master) Not Occupied ENG: Villa: Abbreviated + Engineering | S"aron Housey ,
Bryan #CORP-RO_Rupar (testing)
- 41624 #1204 (Guest Villa) Not Occupied ENG: Villa: Abbreviated + Engineering | yolanda Olmedo -
- 41625 #1205 (Master) Not Occupied ENG: Villa: Abbreviated + Engineering | X Y

New Inspection View Mass-Create Assign/Reassign Unassign Cancel |[] Show Future Iltems  Clear Filter

Select Location Filter Clear Location Filter \
Click and drag your mouse to select multiple
Aging . Location Inspections and click Assign/Reassign Tnspecting Work G
T an' an' an' aﬂ' aﬂ' aﬂ' aﬂ' an'

41629 #1209 (Master) Not Occupied ENG: Villa: Abbreviated + Engineering [Mone] [Mone]
41633 #1203 (Master) Not Occupied ENG: Villa: Abbreviated + Engineering [Mone] [Mone]
41627 #1207 (Master) Not Occupied ENG: Villa: Abbreviated + Engineering [Mone] [Mone]

:
- 41626 #1206 (Guest Villa) Not Occupied ENG: Villa: Abbreviated + Engineering [Mone] [Mone]
_- 41631 #1211 (Master) Not Occupied ENG: Villa: Abbreviated + Engineering [None] [Mone]

New Inspection View Mass-Create Assign/Reassign Unassign Cancel |[] Show Future Items Clear Filter View Matrix Print = | Refresh Close

Select Location Filter Clear Location Filter

pe

Last Completed = Days Since Last Complet

Use Ctrl and your mouse to select multiple

Aging ~ | ID Location

04

o
#1200 (Master)
#1203 (Master)
#1207 (Master)
#1203 (Master)

#1211 (Master)

Now vewupieu
Not Occupied
Not Occupied
Not Occupied

Not Occupied

Livas wimm, Ao sviosu
ENG: Villa: Abbreviated +
ENG: Villa: Abbreviated +
ENG: Villa: Abbreviated +

ENG: Villa: Abbreviated +

Lhymssiny
Engineering
Engineering

Engineering

Engineering

[T
[None]
[None]
[None]

[None]

Inspections and click Assign/Reassign

L]
[None]
[None]
[None]

[None]

#1206 (Guest Villa) Not Occupied ENG: Villa: Abbreviated + [None] [None] _—




Completing Inspections

Scan QR Code for detailed
instructions on Completing
Inspections

5 — O X

& Training/How To...

Occupied Status

Expires:

Description:
|Emered by Kayla Lanier on 6/30/2022 7.10 AM ¢
Inspecting the Work Of: ‘[Nobody] |j

Stalus: ‘\n:omplele ‘

Expected Start | 6/30/2022 7.09 AM [

DueBy: [+] 7/ 1/2022 709 AM B

Overdue By: [/] 7/ 9/2022 709AM [~ |

4 Asgar " Training Site (MVW Training Resources)
File © on Site  Facilities Tools Help
Directory | Adfount List Expense Search | Locations ~ | Assets ~  Work Orders = PM - Projects = Inspections - | Supply Chain - | Cleans - | Incidents ~
Welcome P Active Inspection Work Manage Inspection Templates [41629] ENG: Villa: Abbreviated +*
Suspend Complete Cancel Create Template | Reports '“ Tabbed View | Save Save/Close Print/Close Close
Request |[ENG: Villa: Abbreviated + e
Location: [#1209 (Master) -]
Reporied By: [staf . RepotedByGuest | | swieme:
Type: ENG: Villa (Engineering) ~ Priority: | Medium ~

Occupied State: | Not Occupied ~ | GuestName: l:l a Assignee: |Kayla Lanier j

Last Assigned: |6/30/2022 7-10 AM

Stated: [_] 7/ 5/2022 721aM [~ |

Work Time: [NA |

Tasks (61/61. 96.72%) Costs Comments(0) JoumnalEnties Log  Nofifications

Edit Delete | Move Up Move Down @ Select All Deselect All Change Selected Tasks to: ~ Add/Edit Notes on Selected | New Standard Work Order

# | Status Name Summary Notes
1 Failed Door Condition Entrance Door Scuff on bottom of door
2 Passed Door Locks/Operation Entrance Door
3 Passed Change Door Battery Entrance Door
4 Passed Night Latch Entrance Door
ﬂ 5 Passed Viewer Hole Entrance Door
/ 6 Passed Door Condition Bathroom Door
3 7 Failed Door Lock/Operation Bathroom Door door lock is loose
8 Passed Leaks Ceiling
9 Passed Paint Ceiling
10 Passed Sink Faucet Eathroom
61 Tasks

kross MVW Training Site Last Action: Template Named "ENG: Villa: HVAC: Filter +" Saved.

Skip Reason Extra Request? | "

o000 ood .

. Inspections MUST be assigned in order to be completed
. If needed, use the drop-down to select whose work you are inspecting

. Click on 'Complete' in the top left corner to complete the Inspection
. Click Save/Close

GO P> WON o

. Tasks default to Passed, mark any that Failed, with any pertinent notes in the Notes column



